In-Touch Procedures
1) Parents to be provided with contact details of Leaders (mobile)/meeting place.

     Updated:


a) When circumstances change.


b) When Leadership changes.


c) When child moves section.


d) For special events eg Nights Away.

2) Each section to hold up to date list of young people members.

     Updated:

a) When circumstances change.

b) Checked annually eg at census.

c) When child moves section.

d) For special events eg Nights Away.
3) This information to be taken to all meetings and events, and be available to the leadership team.
4) For Nights Away events a specific parental permission/health form is required for all young people attending.  A new form is required for each event.
5) For Nights Away and adventurous/high risk events a Home Co-ordinator will be appointed and provided with all relevant details of those taking part.  Ideally they will not be related to anyone taking part in the event.
6) For Nights Away events parents should be advised of contact details for the event and the Home Co-ordinator.  Leaders on the event should ensure they have each others contact details.

7) Leader to ensure relevant parents are notified of incidents involving minor or serious incidents.  For events where a Home Co-ordinator has been appointed the Leader should decide if they will contact the relevant parent themselves or use the Home Co-ordinator.

8) If an incident occurs that involves:


a) Treatment by hospital, doctor or dentist.


b) Rescue by Emergency Service.

c) Loss of Life.


d) Damage to Third party property

     Then the Leader will inform:


a) GSL


b) DC


c) HQ

For Emergency Procedures refer to POR Chapter 7.
9) All incidents to be recorded in the Group Accident Book.

10) At events not attended by leader, eg Camping Competition, District Explorer Events, the Leader will provide the organiser with contact details of young people taking part and also details of a Group contact/Leader.
11) At other District/County events, eg District camps, competitions, where Leaders are in attendance their Groups will be expected to have their own In-Touch procedures in place, but incidents must be reported to the event organiser.
12) Group’s In-Touch procedures should be circulated to all leaders in the Group.
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